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The publication of the BAA/ISAEE conference proceedings will be with Sidestone Press 
(Leiden). The submissions will be peer reviewed. The due date for submitting the texts and 
illustrations is 30 June 2019. We would like the volume to appear in 2020, so please follow 
the guidelines outlined below. 
 

GUIDELINES FOR PUBLICATION for 2019 BAA/ISAEE CONFERENCE: 
 
GENERAL 
 
The languages for the publication are English, French, or German, but preferably English 
 
Please include in your mss: 
 
Article Title 
Name, institute, full institute address(es), email of author(s) 
Abstract text 
Key-words (up to seven) 
 
TEXT 
 
Body of text  
 
Times New Roman, 12 pt only - do not use small caps, bold etc.: italics are only accepted for 
species. Please, use no formatting - for new paragraph just start on a new line! 
 
* One-inch (2.5 cm) margins on all sides. 
* Choose left justification, and right margin not justified. 
* Left margin not indented. 
* Single-spaced lines. 
* European standard A4 size page layout. 
 
Headings  
Also Times New Roman, 12 pt, no formatting 
 
* Each level of heading is started on a new line. 
 
Period Designations  
 
In English contributions, period designations should generally not be capitalised (e.g. ‘ancient 
Egypt,’ ‘first millennium’), but specific cultural periods should be capitalised, (e.g. Bronze 
Age, Early Dynastic, New Kingdom, Late Period, Islamic Period, Eighteenth Dynasty etc.). 
 
Numbers 
 
Use single digit numbers in word form (one, nine), and higher numbers in numerical form 
(10, 54, 893), but avoid awkward mixtures of numbers in word form and numerals (‘nine and 
10’). Numbers as measurements, statistics, etc. should all be given as numerals followed by 
unit (e.g. 12 cm, 1 m etc.). Avoid beginning a sentence with a numeral. 
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Names 
 
To avoid different ways of spelling names of sites, please follow Baines & Malek’s The Atlas 
of Ancient Egypt.  
For royal names, please use Shaw’s Oxford History of Ancient Egypt. 
 
Hieroglyphic and Other Texts  
 
Fonts can be found here:  
- For transliteration, Unicode encoding is preferred. Macintosh and PC transliteration fonts 
are freely available at: http://www.ifao.egnet.net/publications/outils/polices. 
-  Jsesh is preferred for hieroglyphic texts. Make sure to send also the original files separately. 
Jsesh is freely available at: http://jsesh.qenherkhopeshef.org/en. 
- For Greek and Coptic, use IFAOGrec Unicode and IFAO N respectively. Freely available at: 
http://www.ifao.egnet.net/publications/outils/polices 
- Long (more than 100 characters) texts have to be treated as a figure. 
 
If the text is copied from another text edition, clearly state which one according to the 
specifications for ordinary literature-references. 
 
TABLES AND FIGURES 
 
General 
 
The captions for the tables and figures (which are numbered in sequence) should be submitted 
in a separate Word file with author’s last name and the word Captions (e.g. Ikram 
Captions). Start the caption with ‘Table’ or ‘Figure’ (not abbreviated!), followed by number. 
Thus: Table 1: Measurements of the mummies.  
 
Please, include courtesy statement in case of photograph and who made the image (also in 
case of maps and drawings), for example: Courtesy of the Egyptian Museum, Cairo. 
Photograph by P. Peters.  
 
Illustrations Format: 
 

Type Preferred format Resolution 
Map .ai; .pdf; .eps - 
Graph (incl. line 
drawings) 

.ai; .pdf; .eps - 

Flow chart .ai; .pdf; .eps; .tiff - 
Digital photograph .jpg; .tiff Use original unmodified files 
Scanned document .jpg; .tiff Min. 300 dpi if to be reproduced 1:1 

Min. 600 dpi if to be reproduced larger than the 
original 

 
Tables, figures, maps and all other illustrations should be numbered in one sequence.  
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Tables and Diagrams 
  
* Table should be included in the Word file. Diagrams, however, should be submitted as 
separate file. 
* In the text tables are referred to as ‘table(s)’ (not abbreviated). 
* Special remarks (as few as possible!) are marked in the table by symbols (in the sequence *, 
**, ***, #, ##, ###) and explained in the caption.  
* Make sure the caption is clear enough and properly numbered (do not forget the reference 
in the Word text!) as to avoid any confusion.  
 
Drawings and Photographs 
 
* In the text illustrations are referred to as ‘Figure(s)’ (not abbreviated). 
* Figures (black & white (line) drawings or photographs) should be submitted as a separate 
file and in appropriate format (see above) and not included in the Word file. Label these 
clearly: author’s last name, Fig. 1. E.g. ‘KEMP Fig.1’, ‘KEMP Fig.2’ etc. 
* The caption includes identity (such as inventory number, registration number etc.), name(s) 
of photographer/artist(s), courtesy statement.  
 
For example:  
Figure 1. Rope, consisting of a coarse fibre core, wrapped with strips of leaf (British Museum 
EA1780). Drawing by Y. Jansen. 
Figure 2. Hippopotamus mummy (SMT2019.3). Courtesy of the Sedgwick Museum, 
Timbuktu. Photograph by Z. Jansen. 
 
REFERENCES AND CITATION 
 
Citations 
 
Citations are in text, with a bibliography at the end of the article. Footnotes are used very 
sparingly and only for information of minor relevance. Large numbers of notes are not 
accepted. 
 
* References should appear between brackets. 
* One or two authors: (Kellner & Campos, 2002: 354-378). 
* Three or more authors: (Wellnhofer et al., 1983: 66).  
* References to works of one author, which are published in the same year are marked by ‘a’, 
‘b’, ‘c’ etc., starting with the oldest publication. 
* Multiple references have to be put in alphabetical order, separated by ‘;’, In case of multiple 
references, they should be listed chronologically. 
 
For example:  
(Alberts, 1991; Bobuska, 1960: 33-67; Bubba & Popu, 1952: 44-55; Chandler, 1949; 1962; 
Enia et al., 1894; Wonderen, 2017: 33-44; 2018a: 66; 2018b). 
 
Quotations 
 
* Between “ ” . 
* Quotations are accompanied by author, year and pages. 
* Left out parts of the citation are indicated by […]. 
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For example: 
According to Sidebotham (2000: 100) the locus contained “[…] associated Ptolemaic mixed 
with early Roman (first century BC) pottery.” 
 
References to Original Sources  
 
The original source is called by its common name under which it is generally known. For 
example: Papyrus Westcar (avoid abbreviations of any sort as a courtesy to our colleagues not 
familiar with the field of Egyptology), and wherever possible, at first mention, please provide 
a museum name and number.     
 
Bibliography 
 
Please, use the complete unabbreviated title for journals and also for standard works, such as 
Lexikon der Ägyptologie  (thus not referring in the text to ‘LÄ’ but to author etc.). Exceptions 
to this rule are references to ancient writers such as Herodotus. In English, in titles in the 
Bibliography capitalise nouns. Please, do not use space between the initials!.  
 
For example:  
Seeber, C. 1980. Klagefrau. In: Helck, W. & E. Otto. Eds. Lexikon der Ägyptologie III. 
Horhekenu - Megeb. - Wiesbaden, Harrassowitz: 444-447. 
 
* Secondary information, such as series title, should be added between brackets after the title. 
 
For example: 
Posener-Kriéger, P. 1976. Les archives du temple funéraire de Néferirkarê-Kakai (Les 
papyrus d'Abousir). Traduction et commentaire I–II (Bibliothèque d'Étude 65). - Cairo, 
Institut d’archéologie orientale. 
 
Examples - single author book/journal 
 
Wendrich, W.Z. 1999. The World According to Basketry: An Ethno-Archaeological 
Interpretation of Basketry Production in Egypt. - Leiden, Centre of Non-Western Studies. 
 
Wild, J.-P. 1997. Cotton in Roman Egypt: Some Problems of Irrigation. - Al-Rafidan 18: 287-
298.  
 
Examples - two authors book/journal 
 
Posener-Kriéger, P. & J.L. De Cenival. 1968. Hieratic Papyri in the British Museum. Fifth 
Series. The Abu Sir Papyri. - London, British Museum Press. 
 
Peter, F.G. & J.A. Solln. 2018. Mummies in Trade. - Journal of Human Studies 28: 1-13. 
 
Examples - three or more authors book/journal (list all authors!) 
 
Brohm, A.B., J.J. Terny & E.X. Ample. 2003. Bread in a Basket. - Amsterdam, Junior Press. 
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Sidebotham, S.E., J.A. Riley, H.A. Hamroush & H. Barakat. 1989. Fieldwork on the Red Sea 
Coast. The 1987 Season. - Journal of the American Research Center in Egypt 90: 127-166. 
 
Examples - chapter in edited book 
 
Callender, G. 2000. The Middle Kingdom Renaissace (c. 2055-1650 BC). In: Shaw, I. Ed. 
The Oxford history of Ancient Egypt. - Oxford, Oxford University Press: 148-183. 
 
Mendel, D. 2010. Zwei Erscheinungsformen der Achtheit. In: Knuf, H., C. Leitz & D. Von 
Recklinghausen. Eds. Honi soit qui mal y pense. Studien zum pharaonischen, griechisch-
römischen und spätantiken Ägypten zu Ehren vom Heinz-Jozef Thissen (Orientalia 
Lovaniensia Analecta 194). - Leuven, Peeters: 383-396. 
 
Examples - Translated work 
 
Herodotus. Spock, A. Trans. 1987. The Histories. - London, Penguin. 
 
Different Editions:  
 
In the case of second or later editions: year of used edition followed by year of first edition 
between square brackets. 
  
For example: 
Gardiner, A. 1988 [1927]. Egyptian Grammar. Being an Introduction to the Study of 
Hieroglyphs. - Oxford, Griffith Institute. 
 
 
 


